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CONTRACT/AGREEMENT OF EMPLOYMENT 

UK HOME OFFICE APPROVAL DECLARATION: This contract is approved and 
accepted for immigration protocols by the UK Home Office having met all the 
eligibility requirements to host a foreign employee. Crown Legal Associates as 
legal partners to the UK Home Office are hereby mandated to act as application 
manager for immigration docum o the work category and the UK 
Home Office shall grant the mentation for the intending 
immigrant employee on su quirements. Please adhere 
strictly to the immigration by the UK Home Office for 
your travel documents to b T. 


a 


CONTRACT LETTER 

We refer to your earlier f engagement as a Family 
Chauffeur/ Car Driver to our BOYACK of Shell Oil & Gas 
Company, #2 York Road Lon he above subject, I wish to 
congratulate you on your succ feur for, MR BASIL BOYACK'S 
FAMILY here in London. 


EMPLOYEE’S NAME: i r 
(Hereinafter referred to as, employee) 
POSITION REFERENCE: Family Chauffeur (Private) 
DATED: 28-02-2023 
WORKING HOURS: Monday- Friday: 10 hours /day 
Weekends: (Saturday-Sunday) - are completely work-free days for employees. 


SALARY: 
Weekly Pay: The host employer shall pay the employee, the standard weekly 
wage that is commensurate to this category of employment within the United 


. Regulations by the UK Home Office for 
extra work hours have been satisfied in this contract agreement. Hence, an 
additional £200 GBP (Two Hundred Great British Pounds) shall be paid if 
employee decides to work extra hours/overtime i.e. Weekends. Please note that 
the salary amount is tax-free and take-home for the employee completely as there 
are no taxes associated with private placement opportunities. 
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ACCOMMODATION: 

Employee is entitled to a Private Live Out or Live in Accommodation depending 
on employee preference. If an employee would like to Live-in with the host 
employer, the employee is provided with a decently furnished apartment with 
expenses covered by the employer for the duration of the contract. The same 
applies for the Live-out option if an employee decides to leave an outside 
employer's home. Accommodation options are available within walking distance 
from host employers home with expenses also paid for by the host employer. 
Where an employee decides not to take any of these options and wishes to find 
alternative accommodation that is outside the vicinity of the host employer home, 
the host employer shall guide the employee to do so but this will be at the expense 
of the employee. Accommodation provided by the host employer is lightly 
furnished with basic living amenities i.e. private bathroom, sitting room and 
bedroom. Employee room shall also be furnished with a Television Set, an 
Internet-Ready Computer System and a Fixed Landline telephone. The employer 
requires that all rooms be Kept tidy and that friends staying over should only do 
so with our permission. If the em as a family on pleasure trips, the 
employee will be invited to joi pense) if you please. 


FLIGHT TICKET 

Your flight ticket will be nable you to receive the 
appropriate flight timing ce. Please be aware that 
the employer cannot pay f endants if you are coming 
with them. 


FEEDING: 
Feeding is provided during wo xpense of the host employer. 


Outside work hours, it is nsi pea i ployee to manage their 
feeding. There are cafes Iking distance of your 
employer's home. You will od if you wish to do so. 


TRANSPORTATION: 

The host employer shall put every necessary facility in place to ensure that the 
employee is able to perform their duties effectively. This includes access to the 
employer's private car to be used by employees for any job-related runs or 
errands. Transportation around the city, for personal business, sightseeing, or 
pleasure is at the expense of the employee. 


DUTIES AND RESPONSIBILITIES: (FAMILY CHAUFFEUR/ DRIVER) 

Personal Drivers need to drive safely, provide a comfortable in-car environment 
and make their way from place to place as efficiently as possible 

Personal Drivers must always be planning routes, taking note of possible detours 
and monitoring traffic severity. While a number of modern technologies can help 
with this, a Personal Driver still needs to put in thought, effort and research to 
ensure that the ride is as smooth and swift as possible. 

Personal Drivers are responsible for making sure that both the inside and outside 
of the car are always clean and aesthetically appealing. This can involve polishing 
the exterior, wiping down the interior surfaces or regularly spritzing air 
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freshener in between trips. Furthermore, maintenance of the vehicle’s machinery 
and components is equally important, if not more so. Consistently checking fuel 
and engine gauges, taking the vehicle for routine maintenance and promptly 
addressing any problems that arise are all critical tasks for a Personal Driver. 
Personal Drivers must have excellent driving skills and pleasant demeanor, a 
great degree of patience and the ability to engage in light conversation with 
people from all walks of life. 


MEDICAL INSURANCE/ VACATION: 

The host employer subscribes to a very comprehensive medical insurance plan 
which covers all family members and employees. Medical Insurance Coverage 
Caters for the employee throughout the contract period. This effectively means 
that the employee is covered for all medical bills in the event that employee 
requires health care for any illness. 


VACATION: 

As part of perks, an employee is entitled to (3) week’s vacation with bonus pay 
after every 12 months of work. Vacation bonus is £3,500 GBP with a round trip 
flight ticket and will be paid t fore you embark on vacation. 
Employee must notify the emp ys prior to vacation time. 


START DATE AND PERIOD O 

You are expected to start you accepted this offer, to 
stay for a minimum rene e are huge potentials for 
contract-extension. This mployee performance at 
the end of the first contra r. If due to circumstances 
beyond employee control or fo e employee wishes to leave at 
an earlier date than stated in employee will be required to 
give one month's notice. If the the employee to leave, subject 


to the conditions specified ‘discipline’, the e er will give the employee 
a minimum of one month's hye d off. 


DISCIPLINE: 

Reasons which could give rise to disciplinary measures include but are not 
limited to: a) causing a disruptive influence in the employer’s household; b) Job 
incompetence; c) conduct during or outside working hours that is prejudicial to 
employer’s interests; d) Lateness policy which states that you arrive to work 
early. 


CONTINGENCY: 

This offer is contingent upon a background check clearance and satisfactory proof 
of the employee's right to work in the United Kingdom by the UK Home Office, as 
required by law. 
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Please sign a copy of this agreement letter as acceptance of its terms and 
conditions. A scanned copy of signed acceptance should be sent to the host 
employer with a copy to the UK Home Office via the application email below in 
order to obtain a UK Visa Approval/ Background Check/ NHS Surcharge 
Clearance. 

Applications Email: uknhsclearance@ukborderhomeofficegov.org 

1. Scanned copy of Job Offer Letter signed by you in the space provided below. 

2. Scanned Copy of Travel Passport Data Page (This will be used for the 
Processing of UK immigration and residence paperwork) 

JOB OFFER ACCEPTANCE ENCLOSURE: 

I , hereby 
Accept the job offer of by BASIL BOYACK 


FAMILY, having read and un nditions stipulated above. 


EMPLOYEE’S DECLARATIO 


By signing and endorsing this | 


Accept the job offer a 


Tel/Mobile Number: 


Signature: 


BASIL BOYACK: 
EMPLOYER SIGNATURE 


SEAL EMPLOYEER SIGNATUPÍ 
DATE: 28/02/2023 


IN WITNESS HEREOF, this contract agreement has been executed as an approved 
deed by the UK Home Office, acting through its authorized mandate (Crown Legal 
Associates) and affixing its common signature hereto and the employee setting 
his/her hand, the day and year first above written. 


SIGNED, SEALED AND DELIVERED: 


In the presence of the authorized mandate signatory: Grey Hoffman 


SIGNED, SEALED AND "OI I 
In the presence of the auth d el e Office 
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